Cover letter phrases. How to Start a Cover Letter.
Start a Cover Letter Phrases
· I noticed with interest your advertisement for …
· I am writing in response to your advertisement posted on…
· I am very interested in applying for the position of …
· I am applying for the position of ….., which was advertised in …..
· I was interested to see your advertisement for …
· I was referred to you by …./name/, who informed me of a …./position/
· I have pleasure in applying for the advertised position, as …
· Please accept this letter as my application for the position of…
Cover Letter Phrases: Reasons for Applying for a Job
· I would be well suited to the position because …
· My professional skills appear to be well suited to your company’s requirements.
· I have a lively interest in … and would appreciate the opportunity to work with you.
· As you can see from my enclosed résumé, my experience and qualifications match this position’s requirements.
· I would be well suited to the position because …
· My strengths are …
· I believe the combination of my education and experiences have prepared me…
· It is a challenging position for which I believe I am well qualified.
· This position represents an opportunity to continue my committed career path…
Write about Your Skills
· I have a working knowledge of …
· I believe I possess the right combination of …
· I am an experienced user of …
· My professional experiences are supplemented by…
· My interest and knowledge in this area was further enhanced by…
· My particular area of effectiveness is…
· I have an excellent command of …
Close Cover Letter Phrases
· I would appreciate the chance to meet with you to discuss …
· I look forward to our meeting.
· If you are interested, please contact me at …
· I am eager to talk with you about the contribution I could make to your firm.
· I would welcome the opportunity to discuss these and other qualifications with you.
· Thanking you most sincerely for your time and consideration.
· I would welcome the opportunity to discuss further details of the position with you personally.
· Thank you for considering me for this very important position.
· I look forward with enthusiasm to an opportunity for an interview.

