[image: A purple circle with yellow text

Description automatically generated]
Cover Letter Plan Comments Prompts    
These prompts are the exact prompts used within the lesson to create the cover letter plan.
1.Introductory Paragraph + Passions Paragraph
What role you are applying for?/ where you saw the job advertised? Why you are passionate about the role or industry?
2.Experience Paragraph
Choose your primary experience/ what you learnt from the job?/explain the skills gained from the experience which relate best to the job description/character development 
3.Sell Yourself Paragraph
Choose second most relevant experience that relate best with the role you are applying for. Follow structure of paragraph 2.
4.The Outside You + What you offer paragraph 
Any extracurricular activities that you do/future goals and aspirations/how you believe you will positively add value to the company?
5. Conclusion
Closing statement - thanks (mandatory) /passion/experiences/skills and strengths/contact details (optional).
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